From the Personnel Policy for Employees of the Town's Highway Department:

CONFLICT OF INTEREST

An employee shall not participate in any official action if the employee has a conflict of
interest in the matter under consideration. A "conflict of interest" shall mean a direct or
indirect personal or financial interest of the employee, his or her spouse, household
member, child, stepchild, parent, grandparent, grandchild, sibling, aunt or uncle,
brother- or sister-in-law, business associate, employer or employee, in the outcome of a
cause, proceeding, application or any other matter pending before the employee or
before the Town.

An employee shall not personally, or through any member of his or her household,
business associate, employer or employee, represent, appear for, or negotiate in a
private capacity on behalf of any person or organization in a cause, proceeding,
application or other matter pending before the Town.

An employee shall not use resources not available to the general public, including but
not limited to Town staff time, equipment, supplies, or facilities for private gain or
personal purposes.

An employee may accept a nominal gift or gratuity in connection with an action
associated with their official duties on behalf of the Town with an estimated monetary
value not exceeding $20 once per calendar year, with the understanding that employees
may not directly or indirectly ask, demand, exact, solicit, accept or receive any (ift,
gratuity, act or promise beneficial to that individual, or another, which could influence
any action or inaction associated with their official duties on behalf of the Town, or
create the appearance of impropriety in connection with any actions or inactions
associated with their official duties on behalf of the Town. Nor shall any employee
authorized to procure or to recommend procurement of materials, supplies or services
corruptly, directly or indirectly, ask, demand, exact, solicit, seek, accept, receive or
agree to receive for the employee or another person, any benefit or benefits from the
person providing or soliciting the provision of such materials, supplies or services with
the exception of items of a de minimis nature valued $20 or less (such as vendor booth
“freebies”).



